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(2) Headquarters issuance of a news 
release bearing on a Field Installation 
will be coordinated with the Installa-
tion through the appropriate Institu-
tional Program Office/Public Affairs 
Office, Associate Administrator for 
Public Affairs, or Director, Media Serv-
ices Division. If Headquarters is the 
issuing Agency for a release for which 
the primary source is an Installation, 
the Office of Public Affairs will keep 
the Installation fully informed. 

(3) If the Office of Public Affairs 
changes, delays, or cancels a release 
proposed for issuance by a Field Instal-
lation, the Installation and the appro-
priate Institutional Program Office af-
fected will be notified of the reasons 
for the action. 

(c) Field-other. A release originating 
in one field installation that involves 
the activities of another installation 
(including Headquarters) will not be 
issued until the concurrences of all in-
stallations and appropriate Institu-
tional Program Offices concerned have 
been obtained. The originating instal-
lation is responsible for arranging a 
mutually acceptable release time. 

(d) Simultaneous release. Where a re-
lease is to be simultaneously issued, 
whether by Headquarters, a field in-
stallation, industry-NASA, or univer-
sity-NASA, it will be so stated on the 
news release. Simultaneous release will 
be coordinated by the Headquarters Di-
rector, Media Services Division. 

(e) Date lines. Out-of-town date lines 
will not be used on releases issued by 
Headquarters except in the case of an 
advance release of a speech text in-
tended for regional distribution in the 
area where the speech will be delivered. 

(f) Exchange of releases. All Agency 
releases will be exchanged electroni-
cally with all field installations by the 
Headquarters newsroom. The full text 
of important releases, regardless of 
source, which may generate unusual 
interest and queries shall be sent by 
electronic mail or telephoned to all in-
terested installations and Head-
quarters in advance of release time to 
enable public information officers to 
respond intelligently to queries arising 
locally. 

(g) Exchange of communication activi-
ties. All field installations will ex-
change information with the appro-

priate Headquarters Public Affairs Of-
ficers concerning news events and re-
leases. Immediate notification will be 
made to Headquarters and any im-
pacted installation of events or situa-
tions that will make news, particularly 
of a negative nature. 

(h) The requirements of this section 
do not apply to the Office of Inspector 
General regarding IG activities. 

[52 FR 45936, Dec. 3, 1987, as amended at 56 
FR 66787, Dec. 26, 1991] 

§ 1213.105 Interviews. 
(a) NASA personnel will respond 

promptly to requests to media rep-
resentatives for information or inter-
views. 

(b) Normally, requests for interviews 
with NASA officials will be made 
through the appropriate Public Affairs 
Office. However, journalists will have 
direct access to those NASA officials 
they seek to interview. 

(c) Information given to the press 
will be on an ‘‘on-the-record’’ basis 
only and attributable to the person(s) 
making the remarks. Any NASA em-
ployee providing material to the press 
will identify himself/herself as the 
source. 

(d) Any attempt by news media rep-
resentatives to obtain classified infor-
mation will be reported through the 
Headquarters Office of Public Affairs 
or Installation Public Affairs Office to 
the Installation Security Office. The 
knowing disclosure of classified infor-
mation to unauthorized individuals 
will be cause for disciplinary actions 
against the NASA employee involved. 

(e) Public information volunteered 
by a NASA official will not be consid-
ered exclusive to any one media source 
and will be made available to other 
sources, if requested. 

(f) For a DoD classified operation, all 
inquiries concerning this activity will 
be responded to by the designated DoD 
officer. 

[52 FR 45936, Dec. 3, 1987, as amended at 56 
FR 66788, Dec. 26, 1991] 

§ 1213.106 Audiovisual material. 
(a) NASA’s central repository of 

audiovisual material will be available 
to the information media and to all 
NASA installations. 
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